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00 opranu3zanuu padoTsl ¢ 3JIEKTPOHHBIM KYPHAJI0M
1. O0mue moJ1oKeHNs

1.1. Hacrosimee mnonoxkeHue 00 opraHu3aluu padOThl C JJIEKTPOHHBIM >KYpHAJOM B
MYHUIIMIIATIEHOM OI0/KETHOM 00111e00pa3oBaTeIbHOM yupexaeHun «BecenoBckas cpemansis
obeobpaszoBarenpHas mkonxa Ne 7» (manee — Ilonokenue) pa3paboTaHO B COOTBETCTBHH C
@®enepanbHbiM  3ak0HOM OT 29.12.2012 Ne 273-®3 «O6 oOpazoBanuu B Poccuiickoit
Oenepanum».

1.2. TlonokeHue ompeaenaseT MpaBwia pabOThl M eIUHbIE TPeOOBaHHS IO BEICHHUIO
3IIEKTPOHHOTO KypHaia B
MYHHIIATIATEHOM OFO/DKETHOM 00111e00pa30BaTeIbHOM yupexaeHuU «BeceaoBckast CcpemaHss
obrieoOpaszoBarenbHas mkoma Ne 7y (nanee — [Ikomna).

1.3. DnektponHbiM kypHamoM (mazee — DJK) HaspBaeTCs KOMILICKC MPOTPAMMHO-
anmapaTHbIX CPEJCTB, BKIIFOUAIONIMNA 0a3bl JIaHHBIX M CPEJICTBA JOCTYNa U pabOThl C HUMHU
(mporpamMMHO-arapaTHyO UHPPACTPYKTYPY, CEPBHUCHI UHGOPMAIIHOHHOTO
B3aUMOJICHCTBHS).

1.4. DNEeKTPOHHBIN JTHEBHUK — paszaen 2K, MPEICTABIISIOIIHAI coboi
WHIUBUAYAIN3UPOBAHHYIO BBIOOPKY AaHHbIX W3 DK 0 Xome W pe3ynpTaTax oOydeHus
KOHerTHOFO yquHKa.

1.5. DK — cpenctBo MHIUBUIYalIbHOIO ydeTa pe3yJbTaTOB OCBOEHMS 00pa30BaTEIbHBIX
nporpaMMm. OH OTHOCHUTCA K yueOHO-TIeJarori4eckoil TOKyMeHTaluu. AKKYpaTHOe, TOYHOE U
CBOEBPEMEHHOE BEJIEHUE €ro 0053aTeNbHO JUIsl Kax10ro coTpyaHuka [lkomsl, B 00s13aHHOCTH
KoToporo BxoAuT pabora ¢ DXK. JlocTynm K NMEepCOHAIBHBIM CTpPAaHUIAM JHEBHUKA HMEIOT
poxuTeny (3aKOHHBIE IPEACTABUTENN) OOYYArOIIerocs, OOydaromuiics, aJIMUHUCTPALHS
HIxonsr (mupekrop LlIkombl, 3aMecTUTENN TUPEKTOPA), YUUTENs, KIACCHBIE PYKOBOIUTEINH,
agmunuctpartop IK.

1.6. [Mpuammmamu padboTs! ¢ XK SBISIOTCS:



e coOiroieHue npas v cBOOOJT y4aCTHUKOB 00pa30BaTEIbHBIX OTHOLICHUH;

e JIOCTOBEPHOCTH M IOJHOTA HH(pOpMALH, coepxaleiica B DX

o yHH(]UKaANMA JaHHBIX, copepkammxcs B DK, U JOKyMEHTHUPOBaHHOI MH(pOpPMaLIUU
ko,

e 3alIUTa JaHHBIX, cogepkammxcs B XK, OT HEempaBOMEPHBIX U MPOTHBOIPABHBIX
IEUCTBUMH.

1.7. Benenue »1eKTpOHHBIX (OpM ydeTa oOpa3oBaTENbHOM JEATENHOCTH U PE3YJbTaTOB
obpasoBatenbHOU AesiterabHOCTH (DXK) siBisIeTcss COCTaBHOM 4acThi0 pabOThI 1O BEACHHUIO
ANEKTPOHHOTO JOKyMeHTooOopoTa B Lllkore.

1.8. DX sBnsieTcst yacThio HHGOPMAITMOHHON cucTeMbl LKL

1.9. OynkuuoOHMpPOBAaHWUE W HCIMONB30BaHHEe K OCYIIECTBISICTCS B COOTBETCTBHH C
JEHCTBYIONUM 3aKoHOAAaTeNbCTBOM PD, B ToM uncie denepansueiM 3akoHOM OoT 27.07.2006
Ne 152-@3 «O nepcoHaNbHBIX JAHHBIX.

1.10. OtBercTBeHHOCTH 3a (yHKIMOHHpoBaHWE DK M KOHTPOJH 32 MPABHIBHOCTHIO €r0
BEJICHUs BO3JIaratorcs Ha qupekropa kol M TEXHUYECKOTo ClIeUalIucTa.

2. Haznauenne DK
DX ucnonws3yercst sl perIeHHs CISTYIONINX 3a/1a4:

2.1. Co3spmanue/BBOn, CHUCTEMATH3alMsl, HCIIOJIB30BAHUE U XpaHEHHE JOaHHBIX O XOkIe
obpa3zoBarenbHOM AesTensHoCcTH B [1Ikoie, B TOM dmciie 00 yCIeBaeMOCTH H TIOCEIIAeMOCTH

yqamuxcs.

2.2. Odopmnenue wuHpopmanuu, XpaHsuieiics B 0a3e JaHHBIX, B BHUAE JOKyMEHTa Ha
OyMa)XHOM HOCHTEJIE.

2.3. OoOecrieueHre OMEPATUBHOTO JIOCTyNa poauTenedl (3aKOHHBIX —MPEICTABHUTEICH)
oOyuarolerocs,

oOyuatorierocst, anmuauctparmu Ikonsr (aupekropa Illkoinsl, 3amecTuTeneil TUpeKTOpa),
y4HTeNeH, KIACCHBIX PYKOBOAMTENECH K OTMETKaM 3a BECh IEPHOJ BEACHUS KypHaa Mo BCEM
IpeaMeTaM B JIF000€e BpeMs.

2.4. ABToMaTH3aIus CO3/1aHUs OTUYETHOM JOKYMEHTAIIMU YIUTeNel U aIMUHUCTPALIUH.
2.5. CpoeBpeMeHHOe WH(pOpPMUpOBaHHE poauTeiek (3aKOHHBIX TPEACTABUTENCH) TI0
BOIIpOCam

YCIICBACMOCTHU, UHANBUAYAJIbHBIX PE3YJILTATOB U MOCCIIAEMOCTH UX JIETeH.

2.6. ndpopmupoBaHue ydammxcs O Xoje 00pa30BaTENbHOM JEesTeIbHOCTH MOCPEICTBOM
JTaHHbIX B DXK.

2.7. KoHTpomb 3a peanu3zanueir 00pa3oBaTelbHBIX IPOrPaMM, B TOM YHCIIE yUET:

e TPOBEACHHBIX 3aHITHH;
e JIOMAIIHUX 3aJaHui U 00beMa Harpy3Ku Ha 00yJaroIuxcs;



e PE3YJILTAaTOB OCBOCHHUS 00pa30BaTEIbHOM MPOrpaMMBbl ydaIuMucs (yCrieBaeMocCTh);
e TIOCEHIAEMOCTH 3aHATUHN y4allUMUCH,

e JIMHAMHUKH YCIIEBAEMOCTH yYalllUXCH,

e peanu3any 00pa30BaTENbHOM IPOrpaMMBbl.

3. [IpaBuaa padorsl ¢ K

3.1. Benenue DK 00s13aTeNbHO IS KXKIOTO MEIArora, KIaCCHOTO PYKOBOJUTEINS, a TAKKe
Tex pabotHukoB [1Ikomnbl, B YbK (YHKIIMOHAIBHBIE 00S3aHHOCTH 3TO BKIIFOYEHO.

3.2. TlonaepxkaHue B aKTyaJlbHOM COCTOSIHUM WH(MOpMAIUHU, XpaHSIICHCs B 0a3e JTaHHBIX
9K, aBisercs 00A3aTEBHBIM.

3.3. Yuer peanmmuzanuu 00pa3oBaTENbHBIX MPOTPAMM U OCYIIECTBICHHS 00pa30BaTEIbHOU
JesITeIbHOCTH BEJIETCSl BCEMHU IearornueckuMu padbotHukamu [Ikomsr.

3.4. Pacmpenenenue 3aHATHH 1O TpeAMETaM U 3aKpEIUICHHE WX 33 YYUTEISIMH
OCYILIECTBIISAETCS Ha
OCHOBaHUU y4eOHOTO IUIaHA U pacHpeleleHUs [1eJarornyecKoil Harpy3KHu.

3.5. BBox B DX nat mpoBeneHust 3aHATHH B COOTBETCTBHU C PACIHMCAHWEM 3aHSTHH, TEM
YPOKOB, 3a/laHHBIX JOMAIHUX 3a/laHUH, OTMETOK 00YYaIOLIUXCS U CBEJJCHUH 00 OTCYTCTBHU
Y4aIIUXCs HA YPOKaX OCYIIECTBIIACTCS YUYUTEISIMU €KETHEBHO.

3.6. Buecemme B DX wuHpOpMamMM 00 OTMETKaX OOYyYarOIMIMXCA W CBEACHHHA O
MPUCYTCTBUU/OTCYTCTBUM yYaIUXCS JOJDKHO MPOM3BOIUTHCS B JICHb MPOBEIACHUS 3aHATHS
He no3anee 17:30.

3.7. lllkona rapaHTHPyeT YyYalIMMCS M WX POTUTENSIM (3aKOHHBIM TPEICTABUTEISIM)
BO3MOXXHOCTh ~ ONIEPATUBHO IOJIy4aTh WHQPOPMAIMIO O TEKYIICH YyCIIeBaGMOCTH U
noceniaeMocTu yuaiierocs yepes XK.

3.8. IIpu Beaenun DK KakaAbIM MeAaroroM (y4uTeneM) JOIKHO COOMI0IATHCS eAnHO00pasue
3alOJIHEHHsI KYPHAJIOB B YacTH TEM IPOBEACHHBIX YPOKOB (B COOTBETCTBMH C paboueid
OporpaMMoOil 1O TPEIMETY), BBICTABICHHBIX OTMETOK, MPOIYCKOB YPOKOB W 3amucedl o

JOMAIIHEM 3aJITaHHH.

3.9. ITonb3oBatensm DX 3ampenaercs nepegaBaTb CBOM NEPCOHANIbHbIE PEKBU3UTHI 10CTYIIA
K OX apyrum nnnam.

3.10. Corpynuukam IIkoier 3ampemaercst gonyckars ydanmxcs [Ikoisr k padote ¢ DXK.
4. IlpaBujia BeeHMs y4eTa yCIeBaeMOCTH H MOCEIAeMOCTH y4alMuXcsi

4.1. Pabora yuuTens MO BEAEGHUIO JAHHBIX TEKYIIEH YCIEBaeMOCTH Y4Yallerocs
OCYHIECTBIsETCS B paznene «KinaccHbI )KypHAI».

4.2. YuuTenb B COOTBETCTBHH C PACIMCAaHUEM 3aHATHHA BHOCHT B DX ciienyromye JaHHBIE:
TEMY YPOKa; OTCYTCTBHE yUAIIMXCS; OTMETKHU YYaIIUXCs; JOMAIHEE 3aJaHueE.



4.3. Yuurens BHOCUT B D)X ydeTHyIO 3alucCh O MPOBEAEHHOM 3aHATHMU MO (DaKTy B JCHb
IIPOBE/ICHUS.
[Ipon3BoaUTH 3aIIMCh YPOKOB 3apaHee HENOIYCTUMO.

4.4. Yuurenb, 3aMEHSIOIIUI OTCYTCTBYIOILIETO YUUTENsl, HA BpeMs (IaTy) 3aMEHBI IOJIydacT
noctyn Kk 9)K Ha cTpaHMIle OTCYTCTBYIOLIETO YYMTENS M 3aIOJHAET €r0 B YCTAHOBICHHOM

MOPSIAKE.

4.5. Yyer pe3ynbTaToB yCIIEBAEMOCTH YUaIlUXCsl:

pe3yJIbTaThl YYeOHOM JIeATEIIPHOCTH OIICHWBAIOTCS Ha OCHOBAHWU YCTHBIX OTBETOB

(BBICTYIUICHMIA) YYalMXCS, MUCHbMEHHBIX pabOT, MPAKTUYECKOH ESATECIBHOCTH

yUaImxcs;

e OTMETKH 32 YCTHBIC U MMHCHMEHHBIC OTBETHI BBICTABIISIFOTCS B KOJIOHKY 33 TO YHCIIO,
KOI'JIa IPOBOAMJIACH padoTa;

e B KJETKaxX JUIsl OTMETOK YYHUTEIh HMMEET IPaBO 3alMCHIBATh TOJBKO OJUH W3
CIIEIYIOIIMX CHMBOJIOB: «2%», «3», «4», «5», «Hy», «—». Ot™Metky «1» (equnuiry) ue
BBICTABIISIOT. JOMYCTUMO CTaBUTh HECKOJIBLKO OTMETOK B OAHY Tpady;

e IPH KOHTPOJIGHBIX MEPOIPHITHUSAX, IMPOBOJUMBIX YYHTEIEM B COOTBETCTBHU C
TEMaTUYEeCKUM TUTAHUPOBAHHUEM, OO0S3aTEIBHBIM YCIIOBHEM IPOBEICHUS KOHTPOJIS
SIBIISICTCS. BBICTABJICHUE OTMETOK BCEM YYaIIMMCS, MPHCYTCTBYIOIIMM Ha YpPOKE
(ucxiarodast ciydyaw, KOIJa YYaIllMHCSA JIOJrO€ BpeMs OTCYTCTBOBAI 11O
YBOKHUTEIbHOW — mpuynHe  (Hampumep, 1Mo  OOJIe3HH),  MOJATBEPIKIACHHOM
COOTBETCTBYIOLIUMH JOKYMCHTAMH);

e OTMETKH BBICTABIIIOTCS B rpade TOro JHs, KOrjaa IpoBOJAMIACh JaHHas padoTa;

e OTMETKH 32 MUCHBMEHHYIO pabOTy MPOCTABIISIFOTCS B CPOK HE OoJjiee Tpex padbodmx
JTHEN ¢ MOMEHTA ee HalMCaHUs YJaluMHucs,

e OTCpPOYKA BBITOJHEHHS YUAIIMMUCS 3adaHus (HarpuMep, 00yJaroIuics pUIneT Ha
3aHATHS TIOCHe JUTHTENbHOU Oose3nu) ¢ukcupyercs: B 9K cumBonom (-); B
9JICKTPOHHOM JIHCBHHUKE Y4YaIlIerocsi CUMBOJIOM (—), K KOTOPOMY HEOOXOAMMO
HaIucaTh KOMMEHTapHii;

e BpeMs, 3a KOTOpPOE YYAIIUHCS JODKEH JIMKBUIAMUPOBATH 33J0/DKCHHOCTH, HE

MPEeBBIIACT OJHOW y4eOHON HeAenu MpU YCIOBHUM MPHUCYTCTBHS ydallerocs B

[IIkone, B TeueHUE KOTOPOW pE3yNbTAaThl OICHUBAHUS OTCPOUYCHHBIX 3aJaHHM

JIOJIKHBI OBITh BBICTABIEHBI yuuTeneM B JK.

4.6. YUeT mocenaeMoCcT! yJIamuxcs:

e yuuTeNh 00s3aH HA KAKIOM YPOKE OTMEYATh OTCYTCTBYIONIUX yUaIINXCS;

e IIPU OTCYTCTBHUH YUaILErocsl Ha YpOKe yuuTenb npocrasisier «Hy;

e yUaluecs, UMEIIINE MEIUIMHCKYIO CIPaBKY 00 OCBOOOXKIEHWUU OT (PU3UUECKHUX
HArpy30K, JOJKHBI TIPUCYTCTBOBAaTh HA YpOKax (UINYECKOW KYIbTYphl |
BBITIOJTHSITh HHAUBUAYaTbHbIC 3aJaHU.

4.7. OpopmiieHHEe TEMBI ypOKa!

paboTa yuuTens MO BEASHHUIO YYeTa BBINOJHEHUS Y4YEOHBIX TPOTpaMM U TMPOBEIACHHBIX
3aHSTHUNA OCYIIECTBIsIETCS B pazzene «TeMbl ypoKOB U 3aJaHUs»,



e B Hauyajge y4eOHOTO TOAa YYHUTEIh BHOCHT TEMaTHYEeCKOE IUTAHHPOBAHHE II0
npenMety B pazzen «llmanupoBaHue ypokoBy Ha CpOK OT OJHOM y4eOHOI ueTBepTH
no roxa. Eciu yuuTenb HMCHBITHIBAET TPYIHOCTH IPU BHECEHHH B KypHal
TEMaTHYECKOT0 TUIAHUPOBAHUsS, OH MOXKET 3amoyHuTh (aitn Microsoft Excel mo
YCTAHOBJICHHOH (opMe U mepenarb aaiMuHUCTparopy DK A UMIOPTHPOBAHUS B

9XK;

e yuutenb BHOCHUT B D)XK yueTHyro 3amuch O TeMe ypoka mo ¢akTy B JCHb
HpOBeI[eHI/Iﬂ;

e yuerHasd 3anuch B XK 1OKHA COOTBETCTBOBATH TEME MPOMIECHHOTO HA YpPOKE
MarcepuaJia.

4.8. JlomaiHee 3aaHKeE:!

yT-II/ITGJII) BHOCHUT B 3>K I/IH(l)OpMaIII/IIO 0 JOMAaIIHEM 3a1aHUU B ICHbB HpOBeIIeHI/IH 3aHATHUA 10
17:30;

e B rpade «Jomamnee 3amaHue» (UKCHUPYET CoOIEp:KaHUE 3aJaHUs, CTPAHUIIBHI,
HOMEpa 3aJa4y W YIPAXHCHUH C OTpaKeHHWEM CHEeHH(HUKU JOMAaIlIHeHd paboThI
(TOBTOPHTE..., COCTABUTD IIaH, TAOJIHUILY, BOIIPOCHI | T. 11.);

e odopMIIsIET JOMalIHee 3aJaHhe TBOPYECKOTO XapakTepa, HalpuMep, CIelaTh
PUCYHKH, HamucaTh couuMHeHue, B rpade «/lomaimrHee 3amaHue» CIeayOUIIM
obpaszom: «TBopuUeckoe 3a7aHue: BBIIOJHUTh PUCYHOK K CKa3Ke...»;

e BHOCHUT 3anuch «MHIUBUYyaIbHOE 3a1aHue» B rpady «/lomainee 3aganue», eciu
npeyiaraeT yJyalyumMcsl MHINBUIYaIbHbIE 3a1aHUS;

e HE 3aJaeT JI0MallHee 3aJaHue U BHOCUT B moJie «/lomaminee 3aganue» 3anuceh «He
3a/1aHOY;

e HE 33JaeT JOMAaIHEe 3aJaHUe M0CJIe KOHTPOJIbHBIX MEPOIIPUATHM, HA KAHUKYJIBI.

4.9. BrIicTaBlIeHE UTOTOBBIX OTMETOK

e VYUYWTENh BBICTABJSIET OTMETKH 3a OTYETHBIA Nepuoj ydammmcs B pazaen 2K
«l"omoBas oTMeTKaY;

e B KOHIIE OTYETHBIX IE€PUOJOB BBICTABISET OTMETKM YYalIUMCS 33 YETBEPTH,
MOJIYTrOAMUE, TOJ B CPOKH, OIpeAeieHHbIe TUPEKTOPOM LIIKombl, HO HE MO3HEE YeM
3a JIBa JIHS 10 OKOHYaHUS Y4eOHOTo Meproa;

e 1 OOBEKTUBHOM aTTeCTAllMM OOYYaroIIMXCS 3a 4YEeTBEpTh YUYUTENb 00s3aH
BbICTaBUTh B DK HEe MEHee TpeX OTMETOK, a JJisi aTTeCTalluM 3a MOJYrojue — He
MeHee TSATH OTMETOK C 00s3aTeIbHBIM YY€TOM KauecTBa 3HAHHUM 00ydaromuxcs mo
MACbMEHHBIM, JJAOOPATOPHBIM U TPAKTUYECKUM PadOTaM.

5. ®YHKUMH U 1eATeJBHOCTH MoJib3oBaTesieil DK
5.1. IMonw3oBarensmu DK aBagrorcs:

o aamunuctpanus Llkonsr: aupextop Kokl 3aMECTUTENN AUPEKTOPA,
e TIIEHATrOTH;

e KJIACCHBIE PYKOBOIUTEINH;

e JucHeT4ep 00pa3oBaTENbHON MEATEILHOCTH,

e aamuHuctpatop IK;

e PabOTHUKH MEAUIIMHCKOMN CiTy)O0bI L1IK0ITHI;



e CICIHUATUCT KaapOBOM Ci1y>kObI I1IKOIBI.

5.2. Yyammecs u ux poautenad (3aKOHHBIC MPEICTABUTENN) SIBISIOTCS IMOJIb30BATEISIMU
3JIEKTPOHHOI'O JHEBHUKA.

5.3. dupextop LLKombI yTBEpKIaCT:

e y4eOHBIN mIaH He mo3aHee 1 ampers mpeAecTBYIONero y4eOHOTo Toa;
MeIarOTHYECKYI0 Harpy3Ky Ha 4eTBepTh (moyroane/ydeOHbli ro) He Mo3IHee YeM
3a JIBe HeJIeNu J0 Havaia y4eOHOro nepuoa,

pacnucaHue 3aHsATUI Ha y4eOHBIM epruo HE MO3HEee YeM 3a OJHY HEJEINI0 70 ero
Hayaua;

CHUCOYHBIN cocTaB yuaniuxcs kinaccoB LlIkonel He mo3anee 31 aBrycra,

e CIIMCOK KJIACCHBIX PYKOBOJUTENCH He To31Hee 31 aBrycra.

5.4. 3amecturens aupekropa lIkomsl o yueOHO-BOCIUTATEIbHON padoTe:

e OCYHICCTBIIICT HCIIOCPCACTBCHHOC PYKOBOACTBO CUCTEMOH pa6OTBI 110 BCIACHUIO
2)K;

e JIO OKOHYAaHHUU y‘IC6HOFO roga mnoJydacr y aJIMUHHCTpATOpa KOIIHNU 2K Ha
SJICKTPOHHOM HOCHUTCIIC HHq)OpMaHHH — OIITUYCCKOM JJHUCKE I10 KJ1accam,

e [IPOBCPCHHBLIC Ha pa6OTOCHOCO6HOCTB TBEPAbLIC KOIIMHU B}K 3ar11€4aTtbiBacT B
KOHBEPTBHI, 3aBEpsIET MOANNCHIO, paciiin(poBKOIl MOANKUCH U AATOMH;

e OCYHICCTBIISICT KOHTPOJIb 3a CBOCBPCMCHHOCTBIO OTpaXXCHUA B KypHAJIC
paciucaHusi 1 y4eTOM 3aMEIICHHbBIX U MPOIYIIECHHBIX YPOKOB (3aHSATHIA).

5.5. Texanueckue CHEIUaINCTHI:

CBOEBPEMEHHO TPEJOCTABISAIOT JTUCHETUYEpPY O0Opa3oBaTENbHOTO YUPEXKICHUS
naHHble A 3anoigHeHus D)K. cxemy oOydeHHs, CIMCOK M3Y4aeMbIX IUCLMILIUH
(mpeaMeToB) I KaKAOTo Kiacca/TpyIibl, CBEACHHS O TMEpPHOaaxXx OOYYeHHUS U
arTeCTanyu U T. 1.,

e TI0 OKOHYAHWUU YETBEPTEU W MOJIYTOJUil COCTABISAIOT OTYETHI MO paboTe yUHuTenei ¢
2)K;

e 0 OKOHYAHWUU Y4YEOHOrO TOJa KOHTPOIUPYIOT pacmeyaTky JaHHeIXx XK ¢
pe3yibraTraMu 00ydeHHs: B yueOHOM Tony (MTOTOBBIMH OTMETKaMHM) IO KjaccaMm U
MPaBUIBHOCTh UX O(POPMIIEHUS KIIACCHBIMU PYKOBOJIUTEISIMH;

e HMH(POPMUPYIOT ME€ArOrOB O BHISBICHHBIX OIIMOKAX, JOMYIIEHHBIX UMU IIpHU padoTe
c DX,

e OCYHIECTBIIIOT KOHTposib 3a peanuzauuerr ®I'OC HOO, OO0 u COO; 3a

BBIMIOJTHEHHEM  Y4E€OHBIX IUTAHOB; MPOTHO3MPOBAHUEM XOJa, pPa3BUTUS U

pe3ynbTaTOB 00pa30BaTEIbHON JEATENHHOCTH 10 KJIaccaM; TPaBHIBHOCTHIO

BefeHus XK, CBOEBPEMEHHOCTHIO OTPAXKEHHMSI B IKypHaje pacHuCaHus;

3arMoJTHEHUEM KypHaja TeIaroraMu; CBOeBPEMEHHOCTHIO BBHICTABICHUS OTMETOK

pEe3yNbTAaTOB 3aHATHI, HAMOJIHAEMOCTBIO OTMETOK; OTPAaKEHHWEM IOCEIAeMOCTH
3aHATUH, CBOCBPEMEHHBIM  3allOJIHEHHEM  pasflena JOMAllHUX  3aJlaHui;

COOTBETCTBUEM JIOMAIIIHUX 3aJaHMi TPEOOBAHUSIM TI0 COJIEPIKAHUIO U 00BEMY.

5.6. Yuutens (megaroruvyeckuii pabOTHHK):



e oTpaxaer B X xox o0pa3oBaTelbHOH JEATETLHOCTH B COOTBETCTBHH C
00pa3oBaTeNbHON IPOrpaMMOil U y4eOHBIM ILIAHOM;

e ©XKCIHEBHO BHOCHUT B XXYpPHaJl CBEJICHUS O 3aHATHAX IO MpeaMeTy (Temax ypoKoB,
3a/IaHHBIX JOMAIIHHUX 331aHHsIX);

e oreHHUBaCT 3(PPEKTUBHOCTD U PE3YIbTATUBHOCTh OOYUEHUS yHAIUXCS MO MIPEIMETY
(kypcy, mporpamme), Y4YUTBIBas OCBOCHHE 3HAHHW, OBIAJCHUEC YMCHUSIMH,
pa3sBUTHE ONBITA TBOPYECKOW JEATEIBHOCTH, IIO3HABATEIBHOTO HMHTEpeca
y4aluxcs;

e BHOCHT JaHHbIE 00 YCIIEBAEMOCTH Y4YallUXCs, CBOEBPEMEHHO IPOCTABIISET
HOJIyYCHHbIC YYCHHKaMH OTMETKH, B TOM YHCIIC YETBEPTHbIC (IIOJYroJOBBIE) U
T'OJIOBBIE;

e OTMETKM 3a IHUCbMEHHBbIE DPA0OTHl BBHICTABISET B CPOKH, IPEAYCMOTPEHHBIE
HOpMaMHU UX IPOBEPKH, HO HE MO3/IHEE TPEX AHEH C MOMEHTA IMPOBEACHHS PaOOTHI;

e 3aHOCUT CBOEBPEMEHHO JaHHBIE O [IOCEIAeMOCTH Yy4YallluXcs, BBIIOJHEHUU
JOMAaIIHUX 3aJaHul;

o 3anonusier DX Kak 3aMeraronuii yunTesb (BBOIUT JaHHbIC O IPOBEICHHOM YPOKE)
B YCTAaHOBJICHHOM IOPS/IKE TPH OCYIIECTBICHUHU 3aMEHBI.

5.7. KitaccHble pyKOBOJUTENN:

e KOHTPOJIUPYIOT aKTyaJlbHOCTh MH(opManuu o0 ydamuxcsi, pOJUTEIsIX M CHHCKax
CBOETO Kilacca W MH(POPMHUPYIOT aucreTdepa oOpa3oBaTEIBHOTO YUPEKACHUS O
J0OBIX U3MEHEHHUSAX, BHECEHHBIX B )KypHAJI;

e AHAIM3HPYIOT YCIEBAEMOCTh H MTOCEIIAEMOCTh YPOKOB yHAITUMHICS CBOETO Kilacca,

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTD 3aIlOJIHEHUS] U BHECEHHUS IeJaroraMu JaHHbIX 00
YCIIEBaEMOCTH H MTOCEIIAEMOCTH yJaIuXxcsi CBoero kiacca B DK;

e UH(OPMUPYIOT poauTeNel 00 yCIIeBaeMOCTH U MOCELAeMOCTH JIeTel MOCPeCTBOM
0TuYeTOB, c(HOPMHUPOBAHHBIX Ha OCHOBE JaHHBIX XK, B TOM uyucie mo 3ampocam
poauTENen;

e 3HAKOMAT y4YaUXCA W WX pOJOUTENCH C HOPMATHBHBIMH JIOKYMEHTaMH,
JOKAJbHBIMM ~ aKTaMH M HMHCTPYKLIMSIMH, PErJIAMEHTHUPYIOIIMMU  HOPSI0K
HcIoib30Banus DK;

e TMPEIOCTABISIIOT MO OKOHYAHMM KaKJOW UYETBEPTH 3aMECTUTENIO0 JAUPEKTOpa IO
y4e0HO-BOCIIUTATEIbHOM paboTe OTYETHl 00 YCHEBAaEMOCTH U IOCEUIAeMOCTH
yyaluxcs Kiacca,

e OpPraHM3yIOT OIEPAaTHBHOE B3aUMOJCHCTBHE MEXKIY yYallUMHCS Kiacca, HX
pomutensMu  (3aKOHHBIMH TpEICTAaBUTENSIMU), aaMUHUCTpaiped IIkomer u
regaroramMu ¢ moMoIsn JXK;

e KOHTPOJMPYIOT €XKEJHEBHO pETUCTpAlMI0 (aKTa MPUCYTCTBUS/OTCYTCTBUS
y4aIIerocsi Ha 3aHsATHSIX.

5.8. lucnieTuep 00pa30BaTEILHOTO YUPEKIACHUS:

e BBOJWT U KOHTPOJIMPYET aKTyaJbHOCTh NaHHbIX yuamuxcs Llkomnsr (®. U. O., rox
POKJIeHUs, TI0JI, KOHTAKTHBIC JaHHBIC, AoOaBlieHne (U3UYECKOTO JIUIA B TPYIITY
«YYCHUKWY, Ha3HAUCHHE YYCTHBIX MAHHBIX JIJIS BXOJA B 3JICKTPOHHBIN JHEBHUK)
(pazmen DK «YdeHukm»);

e BBOJIUT M KOHTPOJHUPYET aKTyaJlbHOCTh JAaHHBIX O POJUTEISIX (3aKOHHBIX
npeacraButensax) ydammxcs (@. WM. O., creneHb pojacTBa, KOHTAKTHBIC JaHHBIE,
nobaBneHne (Gu3NYecKkoro yuia B rpynmy «Poautenuy, MpUBSA3Ka POIUTENS K



npopmI0 yueHUKa, HAa3HAYCHHE YUETHBIX JAHHBIX JUIS BXOJA B AJIEKTPOHHBIN
naeBHHK) (pasaensl D)K. «Dusudeckue Iua», «YYeHUKN»);

e BBOJUT M KOHTPOJIUPYET aKTYaJbHOCTh JAHHBIX O JBW)KCHUH ydamuxcs (pasuen
9XK «Ipukassl 0 IBIKESHUSIX KOHTHHI€HTA»), SJICKTPOHHbI MEPEBOJ yIALUXCSI U3
KJ1acca/rpymniisl B Kiacc/Tpyriny Ha OCHOBaHUH MPUKa30B qupekTopa [1Ikossr;

e (dopmupyer B D) crimcku kinaccos (pasaen DK «Kiaccoi»);

e ¢dopmupyer B DX cnucku ydeOHBIX TPYNII B pamKkax Kiacca/mapamienu (pasmaen
OX «[pymmbl 00y4eHus»), OTpakaeT U3MCHEHHsI B CIIUCKaX rpymnn (3a4ucieHue,
BBIOBITHE, TIEPEBO/] YUAIIUXCS);

e BBOIWT JaHHbIE It hopmupoBanus B DK yuebnoro miana (pasaen XK «YueOHbIit
IUIany);

e HA3HAYAET YUYMUTEJICH MO MpeaMeTaM i KaKI0ro Kiiacca/Tpymibl B COOTBETCTBHH C
y4eOHBIM pacluCaHueM,

e HACTpauBaeT CXEMbl OOy4YeHHs [Js HayajdbHOW, OCHOBHON M CpEAHEW IIKOJbI
(pazmen DK «'paduk 00ydeHUs»): CIUCOK M3YYaeMbIX TUCHHUILTUH (IIPEAMETOB)
JUTS KQKIOTO KJIacca/TpyIsl, Mepuoa 00y4eHus], IEPUO] aTTeCTAlluH, KaHUKYJIbI,
yueOHas Heslelsl, IEPEHOCH] IPa3JHUKOB,;

e ¢dopmupyer B O cCOHCOK KIACCHBIX PYKOBOJIUTENEH U  KOHTPOIUPYET
aKTyaJIbHOCTB JaHHBIX (pa3nen DK «Ha3HadeHue KIacCHBIX PYKOBOIUTEICHY);

e 3amnojHseT rpaduk sx3ameHoB (pazaen DK «'paduk 5K3aMEHOBY);

e BBOJWT JaHHbIC 00 OpraHM3alUU 3aMeH mpenojasarenei (paszmen DXK «3amena
npernoaaBaTesein»);

e 3alOJHAET TEMAaTHYeCKHe IUIAaHMpOBaHWs 1o  npeameram  (pasmen DK
«KanenaapHo-TeMaTHUECKHE TUIAHBI»);

e pacmpenenseT yueOHYI0 Harpy3Ky COIJIaCHO Y4eOHOMY IJIaHy B COOTBETCTBUHU C
YTBEPKACHHBIMU CIHUCKAMH YUYUTENICU-TIPEIMETHUKOB, KJIACCOB, YUE€OHBIX TPYII
(pazmen DK «PacnpeneneHue Harpy3Ku»);

e BBOJMT JaHHbIe U GopmupyeT B DK 0OCHOBHOE U CKOPPEKTHUPOBAHHBIE PACIIHCAHUS
3aHATHA Ha Yyd4eOHbIi mnepuox (derBepTh, momyroaue, roxa) (pasmen DK
«Pacniucanue 3aHATHII).

5.9. Apmunuctpatop DXK:

e 3aKpbIBaCT MpEABIAYIIUN y4yeOHBIH TO0J, OTKPBIBAET HOBBIM Y4YEOHBI TOJ
(ycranoBka/mepeBoJ B HOBbIH yueOHbIE rom — pasgen OIXK «Hactpoiika
nporpamMmebly, moapasaen «Tekymmii yaeOHbIi ro/1»);

e Ha3Ha4aeT nosb3oBareneil DK, To ecTh HaAENsAeT MpaBaMH JOCTYIA IPU OTKPBITUU
HOBOTO y4yeOHOro Tofa B COOTBETCTBHUM C Y4YEOHBIM IUIAHOM, DACIHCaHUEM,
npukazamu aupexropa Lkomsr;

e yCTaHaBJIMBAET pacmucanue 380HKOB (pasaen DK «PacnucaHue 3BOHKOBY);

e TPEAOCTABISAET JIOTUHBI M Taponu i gocryna k DX (aHeBHHKY) (pazmen DK
«DusnyecKue JINIa);

e oOecneunBaeT B3aumojeiicTBue DK M CMEXHBIX CHCTEM, BBIOJIHSET pe3epBHOE
KOIMPOBAHUE JAHHBIX;

e KOHCYJbTHUpPYET nosib3oBateneil 9K mo BonpocaM paboThl ¢ HUM;

e OCYILIECTBJISIET TeXHUYeckoe oOcmyxuBaHue XK, B TOM uucCle YCTaHABIMBAET
OOHOBIICHHSI KOH(UTYpaIlK; €XEeTHEBHO MPOBOAUT PE3EpPBHOE KONMHUPOBaHHE 0a3
JIAHHBIX; yAasieT MOMEUYCHHbIE 00BEKThI; HACTpAUBAET (CHHXPOHU3UPYET) JaHHbBIC
Mexay DK 1 aneKTpoHHBIM THEBHUKOM (pasnen XK «Hacrtpoiika cCHHXpOHU3AINH
JTAHHBIX»);



o ocymectisieT agmuauctpupoBanue DK (paszgen DK «AIMUHHCTPUPOBAHUEY);

e pasrpaHMyYMBaeT IpaBa JOCTyIa I[0JIb30BATENCi B COOTBETCTBUU C LEISIMH U
3aJauaMi  00pa3oBaTENbHON JIEATENPHOCTH W Y4eOHOW Harpy3kd IIelaroroB
(pazmen DK «HacTpoiika moib30BaTeieii u paBy).

5.10. PaboTHukM MeaUITMHCKOM Ci1y»)ObI LIIKOIIBI:

e 3ZANOJNHAIOT B Hadayse y4eOHOro roma pasgen «JIuct 3m0poBbsi». cBEIEHUS 00
AQHTPOIIOMETPUYECKUX JAHHBIX OOYYAIOLIMXCs, IPYIIE 370POBbs, MEIHIUHCKON
rpynmne Juis 3aHATUH (U3NYECKOH KyIbTypol, HOMepe HeoOXOAMMOW ydeOHOM
Me0eH, a TaK)Ke MEAUIIMHCKIE PEKOMEHIAIHY;

e 00ecrevnBarOT aKTyaJbHOCTh JaHHBIX pazjena DX «JIuct 310poBes» B TeueHHE
roja.

5.11. Cneuunanuct KaJpoBO# CIIy:KObI BBOJUT M KOHTPOJIUPYET aKTYaTbHOCTh JAHHBIX '

e 0 megarornyeckux corpynuukax Lkomsl: mpuem Ha paboTy, YBOJIbHEHHE, IEPEBO/I,
Ha3HAYCHHUE TOHKHOCTH (OCHOBHOM M IO COBMECTUTEILCTBY), MPHUBSI3KA K TPYIIIE
«Cotpynuukn» (paszgenst DK «Dusuueckue mnunay, «lIpuem Ha paboTy»,
«YBonbHeHHey, «Kaapobie nepeMerieHusn», «COTPYyIHUKNY);

e cnucku coTrpyaHukoB IlIkomnbl, WX JOMKHOCTH, B TOM YHCIIE PYKOBOIUTEIEH,
rpapuk padoter (pasmenst DK «lloapasaencuus», «Jomkaoctny, «'paduku
paboThI»).

5.12. Cexperapp (pedepeHt) ocyiiecTBisier (GOpPMHUPOBAHHE TMPUKA30B O JIBHIKCHHUU
yJamuxcs (3a4nciieHre, BRIObITHE, OKOHUAHKE Yy4eObl, IEPEBO/] B APYroi Kiacc/rpyrimy).

5.13. Yyammecs Illkonsl 1 ux poaurtenu (3aKOHHBIC MPEACTABUTEIN) UMEIOT CIEAYIOLIHE
BO3MO>XHOCTH MPH MOJIB30BAaHUU 3JIEKTPOHHBIM THEBHUKOM:

e TOJYYaIOT MH(POPMAIHIO O JOMAITHHUX 3aaHUsX
e TMOJYYaIOT JaHHBIC 00 YCIIEBAGMOCTH OOYUArOIIUXCs (BBICTABICHHBIX OTMETKAX).

6. IlpaBa noab3oBareneii 37K
6.1. Bce momp3oBatenn DK MMEOT MpaBO HCIOIB30BaTh €0 B CKETHEBHOM PEKUME.
HckmroueHneM sIBIsIeTCS MPOBEACHUE TEXHUYECKHX padoOT, KOTOPbIE MOTYT MPOBOAMUTHCS B
CpOK He 00Jiee CYTOK ¢ YBEJIOMIICHUEM I0JIh30BaTelell 3a HeIEeIo 10 Hadasa padoT.
6.2. KraccHple pyKOBOAMTENH HMEIOT MpaBO WHMOPMHUPOBATH POIUTENEH O COCTOSHUU
YCIIEBAEMOCTH W TIOCEIIAEMOCTH HMX JIeTeH depe3 OTdeThl, chopMHpOBaHHBIC HAa OCHOBE
maHHaeIX DK, 1o He0OXOUMOCTH.
7. OTBeTCTBEHHOCTH MoOJib30BaTes el IK
7.1. Bce monb30BaTen HECYT OTBETCTBEHHOCTD!
e 3a HapymeHue TpeboBanmii DenepanbHOro 3akona ot 27.07.2006 Ne 152-d3 «O

IIEPCOHAIIBHBIX JTaHHBIX;
e pasrialleHHe CBOMX YUETHBIX JaHHBIX (JIOTHH, MapoJib);



e HapymieHHe TpeOOBAaHUN HOPMATHUBHBIX IIPABOBHIX JOKYMEHTOB, B TOM YHCIIE
JIOKAJIbHBIX aKTOB WM MHCTPYKIIMH, ONPEACIISIOMNX MOPAIOK HCoIb30BaHus DK B
COOTBETCTBHHU C 3aKOHOJATEILCTBOM PD.

7.2. upexrop IlIkonbl HeCeT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEP)KICHHE Y4EOHBIX
IUIAHOB, IUIaHA pacpeAeIeHHs Iearornueckoi Harpy3ku U y4eOHOro paciucaHus.

7.3. 3amecTHuTenh AUPEKTOPA IO YUeOHO-BOCTIUTATEIHLHONU paboTe HECET OTBETCTBEHHOCTD:

e 332 CBOEBPEMEHHOCTh (OPMHPOBAHHUS YUEOHBIX IUIAHOB, IJIAHA pacIpeeIeHUs
NeIarOrMYecKOr Harpy3ku U y4eOHOTO pacIuCaHus;

e pacmedatky COOTBETCTBYIOIIMX paszienoB DK B KoHIE y4yeOHOro roma U WX
odopmIIeHue.

7.4. Anmunuctparop 97K HeceT OTBETCTBEHHOCTH:

e 3a OecnepeboitHoe QyHKIHOHUpoBaHWEe XK, 0a3 MAHHBIX M CMEXHBIX CHCTEM
CBSI3W;

e BBIINIOJIHCHUC PE3CPBHOT'O KOITUPOBAHHUA JAHHBIX,

e HAIMOJIHCHUE U aKTYAJIbHOCTh 0a3bl MaHHBIX paOOTHUKOB I1IKOJIBI.

7.5. Texunueckuii CIICHUAJINCT U aIMUHHUCTPATOP 9K HECYT OTBECTCTBCHHOCTb.

e 3a CBOEBpEMEHHOE coxpaHeHHe komuii OJK Ha DIEKTPOHHOM HOCHUTEIE
uHopMaluy (ONTUYECKOM JIUCKE) M pAacleyaTKy IOKYMEHTOB Ha OYMasKHBIX
HOCUTEJISX;

e COOTBETCTBHME Y4eTHBIX 3amucedl DK ¢aktam peanuzauuu oOpazoBaTeIbHON
JeSITENIbHOCTH;

e TPaBUIBHOCTBIO UCIIONIB30BaHUA DK.

7.6. Yuurens (memaroru) HeCyT OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTb M AaKTyalbHOCTh JaHHBIX OO0
YCIIEBAEMOCTH U TOCEIIAeMOCTH YUaIUXCS;

e eXXemHeBHOeE 3aronHenue JXK;

e yCTpaHEHHUE BBISBICHHBIX OMIMUOOK TpH BeAeHUH IK;

e COXpPaHHOCTb CBOMX PEKBHU3UTOB JIOCTYIA, HCKIIOYAONIYI0 MOAKIIOUYEHUE
MOCTOPOHHUX.

7.7. KnaccHble pyKOBOJHUTEIH HECYT OTBETCTBEHHOCTH!

e 32 CBOCBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTb M AaKTyalbHOCTh JaHHBIX OO0
YCIIEBaEMOCTH H MTOCEIIAEMOCTH yJaIuXcs,

e JIOCTOBEPHOCTb U aKTYAIIBHOCTh CIIUCKOB KJlacca v MH(opMamu 00 yJamuxcsi ¥ ux
ponutensx (. U. O., Homep TenedoHa, aapec MEKTPOHHOM MOYTHI);

e CBOECBpEMEHHOE HWH(POPMHPOBAHUE POIHUTEICH O COCTOSIHUM YCIIEBAEMOCTH U
MOCEAEMOCTH UX JIeTeil mocpeacTBoM DXK;

e TMPEIOCTABJICHHWE TI0 OKOHYAHWUM Y4eOHbIX uyerBepred  (mosyromuii/rona)
3aMECTHTENII0 JUPEKTOpa 0 y4eOHO-BOCIHUTATENHLHONW paboTe 0T4eTOB 00
yCIIEBaEMOCTH M MOCEIIAEMOCTH yJaluXxcs Kiacca.



7.8. lucrieryep oOpa30BaTEIBLHOTO YUPEKICHUS HECET OTBETCTBEHHOCTh 332 CBOEBPEMEHHBIN
BBOJ| M TOJJEpXaHHEe B aKTyaJbHOM COCTOSHMM JaHHBIX yuammxcs Lllkomsl, pacnucanue
3aHATUHN, OTpAXXKEHUE JBUKEHUS YYAIllUXCs, BEJICHUE JKypHAJla 3aMEH, aKTyaJlbHOCTh OTYeTa
T10 3aMOJTHEHUIO J)KypHaJja MelaroramMmu.

7.9. PaborHuku MemuuuMHCKOM  ciykObl  IlIkosbl  HECyT  OTBETCTBEHHOCTH  3a
CBOCBPEMEHHOCTH 3aIOTHEHHSI pasjiena «JIuCT 370poBbsS» U aKTyallbHOCTh JJAHHBIX B HEM.

7.10. CrnenuanucTt KaJpoBOW CIy:KObl HECET OTBETCTBEHHOCTh 3a BHECEHUE U KOHTPOIb 3a
AKTyaJIbHOCTBIO IAHHBIX O COTPYIHUKAX, yUYACTBYIOIIUX B 00Pa30BaTEIBLHON JEATEIILHOCTH.

8. OTyeTHBbIE MEPHOABLI U XpaHEeHHe MH(pOpMaLHK

8.1. OTueTsI 10 yCIeBaeMOCTH M TIOCEIIAEMOCTH CO3/IAI0TCS B KOHIIE YeTBEPTH, MMOTYTOIUSI U
y4eOHOro roja.

8.2. Ortuer o 3anonHenuy DK 1 HAKOIUIIEMOCTHA OTMETOK CO3/1aETCS €XKEMECIUHO.

8.3. Io 3aBepuieHUH OTYETHOTO Nepuoja (YeTBEPTH, MOIYTroIusl, yI4eOHOr0 rojia) HTOrOBbIC
BEJIOMOCTH pacleyaThIBalOTCS Ha OYMa)KHOM HOCHUTEINE, 3aBEPSIOTCS MOIIMUCSIMU MEJaroros,
KIJIACCHBIX PYKOBOIMTENEH, 3aMECTHUTENS TUPEKTOopa MO y4eOHO-BOCIUTATEIBHOW pabore,
JTUPEKTOPA.

8.4. Ilo okoHYaHuM y4eOHOro TroJla MTOTOBbIE  BEJIOMOCTH  IPOIIMBAIOTCH,
IIPOLIHYPOBBIBAOTCH,
OIIEYaTHIBAIOTCS U CIAIOTCS B APXMB I XPAHEHUS B YCTAHOBICHHOM ITOPSIZIKE.

8.5. Ilo oxonwyanum y4yeOHOro roja mosHas Bepcus XK MEepeHOCHTCS Ha AIEKTPOHHBINA
HOCUTENIb HMH(OpPMAanMK — ONTHYECKUN JUCK, OIEYaThIBAeTCs, 3aBepseTcs MOJMHCHIO
3aMECTUTENs JUPEKTOpa Mo y4eOHO-BOCIUTATENbHON paboTe U pacuIMppoBKON MOAIUCH U
XPaHUTCS B apXUBE B YCTAaHOBIIEHHOM IOPSIZIKE.



